Scanning Process Overview

When documents are available in paper only, a Transmittal is
created and included in front of the documents as they are
scanned.

The Study Items are marked as Expected Documents in eTMF.
After scanning, the scanning software releases the scanned
documents into eTMF

«If all metadata is present, document goes directly to
QC

 Otherwise, goes to the Work Area of the person creating
the transmittal for final Indexing.
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